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Overview

This guide explains how to update a job template in Knotical PMS. A job template is the job 
definition that the system uses to trigger, or generate, jobs into the job list, so updating a 
template changes the definition that future jobs are created from. There are two ways to update 
a template: from All Equipments, or from the Job List.

Method 1 — From All Equipments

Step 1.  Open the equipment

Go to PMS, then All Equipments, and choose Table View. Select the equipment from the list 
to open its Equipment Details window.

All Equipments (Table View). Select an equipment to open its details.

Step 2.  Edit the planned job

In the Equipment Details window, open the Planned Jobs tab (the third tab). The jobs defined 
for this equipment are listed at the top, and the details of the selected job appear in the panel 
below. Here you can update the Job Name, Responsible Role, Job Text, and Procedure 
Text.
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The Planned Jobs tab. Select a job to edit its details in the panel below.

Step 3.  Set a review and save

If the job should be reviewed after completion, tick Job Review Required? and choose the role 
or person in Review By. Click Save Job to apply your changes to the template.

Tick Job Review Required? and choose the reviewer, then Save Job.

Method 2 — From the Job List

Step 4.  Open Edit Job Template

Go to the PMS Job List. On the job's row, open the Actions menu and choose Edit Job 
Template. This option is available to captains only.
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The Actions menu on a job row, with Edit Job Template (captains only).

Step 5.  Edit the template and save

The Edit Planned Job Details dialog opens. Here you can change the Job Name, Job Text, 
and Responsible Role, and set Job Review Required? with a Review By role. The Apply To 
section lets you propagate the change to sibling components: tick Apply Changes to Siblings 
to update the same job on all similar equipment under the same parent — for example, all of a 
vessel's fire extinguishers at once. Click Save Changes.

The Edit Planned Job Details dialog, with Apply Changes to Siblings selected.

Note:  When you save, the system updates both the job template and any jobs already generated 
from it. Apply Changes to Siblings extends those updates to all similar equipment onboard.
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This completes the process of updating a job template in Knotical PMS. The updated template 
is then used to trigger future jobs into the job list.
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